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Part II – The START Online Reporting Tool

13:30 – 15:30

The START online Tool – Declaration of Expenses

• 1st Steps - Surface of the START Online Tool & Basic Information

• Log-In

• Functions of the Online Tool

• Documentation of Expenses for each Budget Line

• Budget Overview

• Reporting and Requests for Payment

• Create PDF of declared expenditures

• Upload reports

15:30 – 15:45

Coffee Break

15:45 – 16:30

Open Session



I. 1st Steps – Surface of the START 
Online Tool & Basic Information



I. 1st Steps – Surface of the START Online 
Tool & Basic Information

The START Online Tool:

• Facilitate declaration of Expenses

• Expenses are declared directly in the tool

• Automatic Calculations

• Monitoring Tool for Project Partners

• Gives the Project Partners an overview about the budget and all Expenses

• Create PDFs of the Summary of all Costs

• Tool to upload reports

• One Log-in per Project



I. 1st Steps – Surface of the START Online 
Tool & Basic Information

Link: 
http://db.argedata.at/start_abrg_index.php

• Your Log-In Data can be found
in the Workshop Folder

• Email your Contact Person if
you have problems with the
Online Tool

LOG IN here, with your
Username and Password



I. 1st Steps – Surface of the START Online Tool & Basic 
Information

Log-out 
Button

Personal Project Data

Enter costs for each Budget Line here!

Templates to be
used for Project 
Implementation

Contact
Person for the
Project

Report Due 
Dates

Upload Reports 
here!

Personal Project 
Data &
Grant Agreement 
for Download

Create Offline Summary of
all declared costs



I. 1st Steps – Surface of the START Online Tool & Basic 
Information

Recurring Symbols

• Back Button
• Always click that Button to go back to the previous page (going back via the browser 

does not work!)

• Print Button

• Exit/Log-Out Button

• New entry/New upload

• Modify existing entry

• Copy existing Entry

• Delete an entry

• Entry is complete – Cannot be modified anymore



II. Documentation of Expenses for each 
Budget Line



II. Documentation of Expenses for each Budget Line (I)

How to declare Costs:
• For each Budget Line: By clicking on the                                          Button a Pop-Up Window will open

• You will see a list of all entries for the budget line

• Click on the “new entry”-Symbol (        ) to create a new entry

• A new Pop-Up Window will open

• Fields with an * are mandatory fields – entries cannot be saved if they are not filled in

• Always press save before closing and uploading!

Name of Budget Line Search filter: 
Enter Keyword, then click „Display“!

„Completed“ Entries
CANNOT be modified!

Open entries can be modified!

Click here for new
entry!



II. Documentation of Expenses for each Budget Line (II)

Personnel Costs:
• 1 Entry for Each Person

• Only 1 Entry per Person! (overall Project working hours)

Amounts declared will be
calculated automatically after 
saving!

Enter all relevant 
information here!

Entry: open – Can be modified
later (use for midterm
reporting)
Entry: completed – Cannot be
modified later (use for final 
reporting)

Upload 
Timesheets



II. Documentation of Expenses for each Budget Line (III)

Travel and Accomodation Costs

Entry: open – Can be modified
later (use for midterm
reporting)
Entry: completed – Cannot be
modified later (use for final 
reporting)

Upload all required
documentation

Enter all required information –
amounts are calculated automatically



II. Documentation of Expenses for each Budget Line (IV)

Meeting and Event Costs

Entry: open – Can be modified
later (use for midterm
reporting)
Entry: completed – Cannot be
modified later (use for final 
reporting)

Upload all required
documentation

Enter all required information –
amounts are calculated automatically



II. Documentation of Expenses for each Budget Line (V)

External Services

Entry: open – Can be modified
later (use for midterm
reporting)
Entry: completed – Cannot be
modified later (use for final 
reporting)

Enter all required information –
amounts are calculated automatically

Upload all required
documentation



III. Budget Overview



III. Budget Overview

Online Overview

Planned Project Budget 
according to Schedule 2

Expenses declared in 
the START online Tool

Total Project Funding
according to Schedule 2

Final funding on the basis
of certfied expenses

Final amounts will be
automatically filled in 
after certification of
expenses!



IV. Reporting and Requests for 
Payments



IV. Reporting and Requests for Payments

Timeline of your START project



IV. Reporting and Requests for Payments

Create PDF (Financial Report):

• Enter all Expenses in the START Online Tool
• For Final Report: Set all Entries to “complete” (leave them “open” for 

Midterm Report)
• The created PDF is the Financial Report 
• Financial Report needs to be printed and signed
• Upload Financial and Content Report to the START Online Tool (see next 

section)

Click here to export
PDF!



IV. Reporting and Requests for Payment

Financial Report – Overview (1st Page of PDF) 

Midterm & Final Report: 

The created PDF of declared expenses = Financial Report 

It needs to be printed, signed and uploaded with the content report

Project Acronym & 
Project Number

Planned Budget according to
Schedule 2

Actual expenses declared in the START Online Tool

Date is filled in automatically, 
depending on when PDF is created



IV. Reporting and Requests for Payments

Financial Report – Request for Payment (last page of PDF):

Choose the relevant 
option!



Reporting

IV. Reporting and Requests for Payments

Click here for uploading Midterm Report

Click here for uploading Final Report

To be filled in by the IB after 
checking the report

Click here to upload reports

Click here to upload reports



Any questions?

?
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Gudrun Pabst
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EuroVienna
Kaiserstraße 113/115 – Top 8
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Tel: +43 (0)1 89 08 088-2904
gudrun.pabst@eurovienna.a

With the financial support of the European Union

MANAGING AUTHORITY FOR START:
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PAC10 Coordinator – EUSDR
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